	[Your business name]
[Street address]
[Town, postcode]
[Email] · [Phone]
	INVOICE
Invoice number: INV-0001
Invoice date: [DD/MM/YYYY]
Retainer period: 1 to 31 [Month] [Year]
Due date: [DD/MM/YYYY]



BILL TO
[Customer name]
[Address]

	Description
	Qty
	Unit
	Unit price
	Amount

	Monthly retainer: social media management, up to 20 hours
	1
	month
	£1,200.00
	£1,200.00

	Additional hours in [previous month], at £55 per hour
	3
	hours
	£55.00
	£165.00

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	
	Subtotal
	£1,365.00

	
	VAT at 20%
	£273.00

	
	Total due
	£1,638.00



RETAINER TERMS
Hours used last month: 23 of 20. Unused hours do not roll over.
Retainer invoiced in advance on the 1st of each month.

PAYMENT DETAILS
Bank: [Bank name]   Account name: [Account name]
Sort code: [00-00-00]   Account number: [00000000]

Retainer invoice template from taptax.co.uk/templates/retainer-invoice
