	[Your business name]
[Street address]
[Town, postcode]
[Email] · [Phone]
	PRO FORMA INVOICE
Pro forma number: PF-0001
Date: [DD/MM/YYYY]
Payment required by: [DD/MM/YYYY]



BILL TO
[Customer name]
[Address]

	Description
	Qty
	Unit
	Unit price
	Amount

	Bespoke oak dining table, 2.2m
	1
	
	£1,850.00
	£1,850.00

	Delivery and assembly
	1
	
	£120.00
	£120.00

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	
	Subtotal
	£1,970.00

	
	VAT at 20%
	£394.00

	
	Amount required in advance
	£2,364.00



PAYMENT DETAILS
Bank: [Bank name]   Account name: [Account name]
Sort code: [00-00-00]   Account number: [00000000]

NOTE
This is not a VAT invoice. A VAT invoice will be issued on payment.
VAT registration number: [GB000000000]

Pro forma invoice template from taptax.co.uk/templates/proforma-invoice
