
[Your business name] DEBIT NOTE
[Street address]
[Town, postcode]
[Email] · [Phone]

Debit note number: DN-0001
Date: [DD/MM/YYYY]

Original invoice: INV-0052, [DD/MM/YYYY]

TO

[To name]
[Address]

Description Qty Unit Unit price Amount

Additional hours not included on the original
invoice

4 hours £45.00 £180.00

Extra materials used on site 1 £38.50 £38.50

Subtotal £218.50

VAT at 20% £43.70

Additional amount due £262.20

REASON

Undercharge on the original invoice: hours and materials agreed on [DD/MM/YYYY] were not included.

PAYMENT DETAILS

Bank: [Bank name] Account name: [Account name]
Sort code: [00-00-00] Account number: [00000000]

VAT

VAT registration number: [GB000000000]

Debit note template from taptax.co.uk/templates/debit-note


