[Your business name]

[Street address]
[Town, postcode]
[Email]

Invoice

No. INV-0001
PREPARED FOR ISSUE DATE
[Customer name] 10 Sept 2026
[Customer address] DUE DATE
24 Sept 2026
DESCRIPTION TIME RATE AMOUNT
Monthly VA package, 20 hours 1 month £560.00/month £560.00
Additional hours 4 hrs £30.00/hr £120.00
Subtotal £680.00
TOTAL DUE £680.00
PAYMENT DETAILS NOTES
Bank [Bank name] Payment due by the first day of the month.
Account name [Account name]
Account no. [00000000]
Sort code [00-00-00]
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{
  "schema": "https://taptax.co.uk/schemas/invoice/v1",
  "kind": "invoice",
  "number": "INV-0001",
  "issue_date": "2026-09-10",
  "due_date": "2026-09-24",
  "valid_until": null,
  "paid_date": null,
  "credit_for": null,
  "currency": "GBP",
  "seller": {
    "name": "[Your business name]",
    "address": "[Street address]\n[Town, postcode]",
    "email": "[Email]",
    "phone": null,
    "vat_number": null,
    "company_number": null
  },
  "client": {
    "name": "[Customer name]",
    "address": "[Customer address]",
    "email": null
  },
  "lines": [
    {
      "description": "Monthly VA package, 20 hours",
      "quantity": 1,
      "unit": "month",
      "unit_price": 560,
      "total": 560
    },
    {
      "description": "Additional hours",
      "quantity": 4,
      "unit": "hour",
      "unit_price": 30,
      "total": 120
    }
  ],
  "subtotal": 680,
  "vat_rate": null,
  "vat_amount": 0,
  "total": 680,
  "cis_deduction": null,
  "vat_note": null,
  "po_reference": null,
  "payment": {
    "bank_name": "[Bank name]",
    "account_name": "[Account name]",
    "account_number": "[00000000]",
    "sort_code": "[00-00-00]",
    "reference": null
  }
}

